Sample E Cover Letter

Subject:  GREAT CANDIDATE FOR YOUR OPEN POSITION
From:  J.A.  Dorso

JaneADorso@anymail.com
222 Main St.
Anywhere, Any State 33333

Dear Mr. Keller:

I am interested in applying for the position of Medical Assistant you listed on Craigslist on Sunday, August 28.   I recently acquired experience in chiropractic assistance through my externship with Crossroads Natural Healing in Grand Prairie.  I am also trained in and have certification in Medical Assisting through Arlington Career Institute. 
My more detailed cover letter and resume are attached to this email.  I believe that you will find me to be a good match for the position.

Sincerely,

Sharee Zimmer
